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1, OBUIHE NOJIOXEHUS

1. Hacrosinee ITonoxxenue 06 06paboTke U 3alIuTe MEPCOHAIBHBIX JaHHBIX pabOTHHKOB OOlUECTBa C
orpaHMYEHHOM oOTBeTCTBEHHOCTHIO "Beepoccuiickoe [lobpoBonpHoe Iloxkaproe OO6mecTBo” (manee —
[Tono)XeHHe) YCTAHABIMBAET MOPSIOK 0OpaGOTKM INEpCOHATBHEIX MaHHBIX paboTHMKoB ObmecTBa ¢
OTpPaHMYEHHOH OTBETCTBEHHOCTRIO "Beepoccuiickoe JloGposonpHoe Iloxapnoe O6mectso" — (mamee —
ObmecTBo unu Paboronarens).

Lens paspaborkm Ilonokenuss — ompeneneHue Imopsaka oOpabOTKM NEPCOHAIBHBIX JaHHBIX
pabotHukoB OO6ecTBa; obecrnedeHre 3alUTH MpaB ¥ cBobox paboruukoB OOimecTBa npu o6paboTke HX
MEPCOHATBHBIX JAHHBIX, a TAKXKE YCTAaHOBJICHHE OTBETCTBEHHOCTH JO/DKHOCTHBIX JIMII, MMEIOIUMX OOCTYI K
TIIEPCOHATBHBIM JaHHBEIM paboTHHKOB OOInecTBa, 3a HEBBIIONHEHHE TpeOOBaHMH HOPM, DEryJIHDPYIOLIMX
06paboTKy H 3alllUTy NEPCOHATBHBIX NaHHEIX.

2.06paboTka mepcOHaNbHBEIX IaHHBIX paboTHmkoB B OO6mectBe 3akiiodyaercs B cbope,
CHCTeMaTH3allil, HaKOIIEHHWH, XpaHeHWW, YTOYHEHUM (OOHOBJIECHUM, W3MEHEHHH), HCIIOIb30BaHHH,
pacnpocTpaHeHHH, 00e3NUYHBaHuM, OJOKUPOBAHHH, YHHUTOXKEHHH M B 3allMTE OT HECAaHKIHOHHPOBAHHOIO

JIOCTYIIa K IEPCOHAIBHBIM JIAHHBIM.
3.Hacrosmee IlonoxeHue BCTynaer B CHIIYy C MOMEHTA €r0 YTBEPXACHHUS T'€HEPAHHBIM JTHPEKTOPOM

O6urecTBa u nedcTBYyET 6ECCPOUHO, IO 3aMEHBI €r0 HOBBIM [ToJI0XKeHHEM.

Hactosiuee IlonmoskeHuwe TIOMIEKUT KOPPEKTHPOBKE TIpH H3MEHEHHH 3aKOHOHATENBHBIX H
HOPMaTHBHO-IIPABOBBIX aKTOB, II0 PEKOMEHIALMSIM HaJ[30PHBIX OPraHOB, [0 pe3yJIbTaTaM NPOBEPOK B paMKax
roCyAapCTBEHHOI0 KOHTPOJIA, a TAKKE B IEJIIX COBEPLICHCTBOBAHHUS TEXHOJOTHH 06pabOTKH MEPCOHATBHBIX
JIAaHHBIX pabOTHHUKOB.

Msmenenus k IlomoxxeHuIO yTBEpKAAIOTCS TeHEpaIbHEIM AHpekTopoM ObrrecTra.

4.Bce paboTHuKH O6mmecTBa TOJKHE OBITH O3HAKOMJICHBI TIOJ{ IIOJIUCE C NaHHBIM ITonoxenuem u

HU3MEHEHHSIMH K HEMY. e : i
Hactosimee Ilonoxerue saBnsercs o0sg3aTeNpHBIM I HCIIONHEHHS BceMu paboTHmkamu OOmuecTra,

HMEIOIUMH JOCTYII K [IEpCOHAILHBIM JaHHBIM.
5.0TBETCTBEHHOCTb 3a akKTyalu3alMio HacTosmero IlomoxeHws ©W TeKyIIUi KOHTPOJIb  Haj
BEIIONHEeHuEM HopM Iloo)keHus Boznaraercst Ha MEHepkepa 1o nepcodary ObrecTsa.

. 2.OCHOBHBIE IOHSITUA ) '

Ilono>xeHue — yTBEpXXIEHHBIN TIeHepalbHBIM aupekTopoM OOmecTBa BHYTpeHHHMH JIOKaNbHBIN
HopMmaTHBHEIH akT "[lonoxenne 06 o6paboTke H 3alIMTE NEPCOHATBHBIX OAHHBIX paboTHHKOB ObIlmectBa ¢
OrpaHH4YeHHOM OTBETCTBEHHOCTHIO "Beepoccuiickoe J[obposonsHoe oxapHoe OOmecTBo".

Pabotauk - ¢usmueckoe yuno (CyOBEKT NMEpPCOHANBHBIX NAHHBIX), 3akmroumBuiee ¢ OOIecTBOM
TPYZOBOM JOTOBOP.

Couckarenp (KaHOMNAT) Ha IOJDKHOCTH - (u3W4YecKkoe JHUNO (CYOBEKT IMEepPCOHANBHEIX NaHHEIX),
npencrasupmee B OOMIECTBO CBOM IIEPCOHANBHBIE NAHHBIE C MPENJIOXKCHHEM 3aKJIOYEHHS TPYIOBOTO
JIOroBODA.

Ilepconansuriec nannele pabotHuka (1l paborHuka) - mobas uHOpMmamus, OTHOcAWAsACA K
ONpENEICHHOMY MWJIH OIpeAcsIeMOMY Ha OCHOBAaHHM Takod wWHGOpMamuu pabOTHHKY, HeobXoxumas
paboTomaTENIO B CBSI3H C TPYAOBBIMH OTHOILIEHUSIMH.

OO6paboTka NepcOHANBHBIX HaHHBIX - cOOP, CHCTeMaTH3allMs, HAKOIUIEHHE, XPaHEHHE, yTOYHCHHE
(o6HOBIEHUE, W3MEHEHHE), HCIOIB30BaHHE, PACIPOCTpaHeHue (B TOM 4YHCie Iepenada), oOe3/IMUHBaHUE,
OJIOKMPOBaHKE, YHUYTOXXCHHE TIEPCOHATBHBIX JaHHBIX paboTHUKOB O01IeCcTBa.

KouduaeHnnansHOCTh HEePCOHANBHBIX MAaHHBIX - 00s3aTespHOE UI1 COONMIOAEHHS pabOTHHKAMH,
TIOAYYMBIIMMHE JOCTYI K MEPCOHANLHLIM NaHHEIM, TpeGOBaHHME He AOIycKaTh pacupocTpaHeHue IIJJH 6e3
coryiacust paboTHHKA MJIH HHOT'O 3aKOHHOI'O OCHOBAHHS.

PacrpocTpaneHne HEPCOHANBHEIX NAHHBIX - JEHCTBUSA, HAIIpaBIEHHBIE Ha Iepelady IepCOHATBHBIX
JAHHBIX pabOTHHKA OMpENENIeHHOMY Kpyry JHI[ HWIM Ha O3HaKOMJIEHHE C NEpPCOHAIBHBIMH IaHHBIMH
HEOrPaHMYEHHOr0 Kpyra JIMI, B TOM YHCie 0OHApOJOBaHKE NEPCOHANBHEIX JAHHBIX pabOTHHKA B CPENCTBAX
MaccoBoif  mHGOpPMALMH, pasMelleHHe B  HH(QOPMAIHOHHO-TETEKOMMYHHMKAIIMOHHBIX — CeTAX  HIHM
IIpENOCTABIEHHE JOCTYIIA K IEPCOHAILHBIM JaHHBIM PaOOTHHKA KaKMM-JIHOO0 MHBIM CIIOCOOOM.

Hcnone30Banue IEPCOHANBHBIX IOAaHHBIX - NedcTBHA (Omepauny) C IEPCOHANBbHBIMHU [aHHBIMH,
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COBepIIaeMble JOJDKHOCTHBIM JimnoM OOmecTBa B IENAX IPHHATHS DPEIIEHMA MM COBEPIICHUS HMHBIX
JeHCTBHUH, MOPONKIAIOIMX FOPUIUYECKHE IIOCIENCTBHS B OTHOIIEHHMM PabOTHHMKA MO0 MHBIM 00pazoM
3aTpardBalOLIAX €ro IpaBa u CBOOOABI HIIH IIpaBa U CBOOOABI APYTHX JIMIIL.

BiokupoBaHHMe MEPCOHANBHBIX NAaHHBIX - BPEMEHHOE IIpeKpallleHHe cOopa, CHCTeMaTU3aluH,
HAKOIUIEHHUS], MCIIONb30BaHMs, PACIPOCTPAHEHHs MEPCOHATBHBIX aHHBIX pPAaOOTHUKOB, B TOM YHCIIE HX
nepenayy.

VHHYTOXKEHHE TIePCOHATBHBIX JaHHBIX - NEUCTBUS, B pe3yIbTaTe KOTOPHIX HEBO3MOXHO BOCCTAHOBUTD
COJIEp)KaHME TEPCOHAIBHBIX JAaHHBIX B HH()OPMAIMOHHON CHCTEME IIEPCOHANBHBIX JAHHBIX PAOOTHUKOB HIIH
B pe3yJIbTaTE KOTOPBIX YHHUYTOXKAIOTCS MaTepHAaIbHbIE HOCHTEIIH IEPCOHANBHBIX JaHHBIX PAOOTHHUKOB.

OGe3muunBaHUe IEPCOHATBHBIX JAHHBIX - IEHCTBU, B Pe3yIbTaTe KOTOPHIX HEBO3MOXXHO OIPENENUTD
IPUHAUIEKHOCTh IIEPCOHATBHBIX JaHHBIX KOHKPETHOMY PaOOTHHKY.

OOIen0CTYIHEIE MTEPCOHANBHbIE JaHHBIE - IepCOHAIBHBIE JaHHBIE, JOCTYIl HEOTPAHUYEHHOI0 Kpyra
JIAI, K KOTOPBIM IIPEIOCTaBJIEH C COIJachs pabOTHHMKa WM Ha KOTOpHIE B COOTBETCTBHH C (pefepaabHBIMU
3aKOHAMH HE pacIlipocTpaHsercs TpeOboBaHue coO0neH s KOHHICHINATBHOCTH.

Wudopmarnus — moOblie cBeieHus (COOOIEeHNUs, TaHHBIE) HE3aBUCUMO OT ()OPMBI UX NIPEICTABICHHUS.

JloxymeHTHpOBaHHas HH(popManus - 3adUKCHpOBaHHAs Ha MAaTepHaIbHOM HOCHUTENE IIyTEM
JIOKYMEHTHPOBaHHUS HHPOPMAIMU C PEKBU3UTAMH, [TO3BOJISIOIIMMH OIPEETUTh TaKylo HH(POPMAIIHIO HIH €€
MaTepHaTbHBIA HOCUTEIb.

3. COCTAB IIEPCOHAJIBHBIX TAHHBIX

IlepconanpHble NaHHBIE pabOTHHKA, 00paboTKa KOTOpHIX ocymiecTBisiercs B OOIecTBe, BKIIOYAIOT
CJIEAYIOIIHE JOKYMEHTHI U CBEICHHUS:

-(pamuns, UMs1, OTYECTBO;

-pamunus pu poxneHuy (160 Apyrue GaMUIuH, eClId OHH OBUIN),

-JIeHb, MECSI], TOJl © MECTO POXKJICHHUS;

-[IaCIIOPTHBIE JAaHHBIE WM JAHHBIE MHOTO JOKYMEHTa, YJOCTOBEPSIOUIETO JUYHOCTh (CepHs, HOMED,
JlaTa BbIJa4d, HAUMEHOBAHHE OPraHa, BBIIABIIETO JTOKYMEHT);

-TPaXKIAHCTBO;

-aJlpec MecTa >KUTENbCTBA (110 MaclopTy u (akTHUYECKHil), JaTa PETUCTPAIMH 110 MECTY YKHTEIbCTBA
WM TI0 MECTY NIpeObIBaHMUS;

-HOMep TenedoHa (MOOMIIBHBIA U TOMAIITHHIA);

-cBefileHuss 00 00pa3oBaHHM, KBAIM(HKAINK, O HAIMYHH CIENUANBHBIX 3HAHUH WM CIIEIHaNbHOM
IOATOTOBKH (CepHsi, HOMEp, JaTa BBIIAYH JUILUIOMA, CBUAETENILCTBA, aTTECTaTa MM APYroro JTOKyMeHTa 00
OKOHYaHMM 0O0pa30BaTENBHOIO YUYPEXKICHHS, HAMMEHOBAaHME M MECTOIOJOXEHHE 0Opa3oBaTeIbHOIO
YyYpeXIECHHUs, JaTa Hadala M 3aBeplieHus oOydyeHHs, (axkynbTeT WM OTHeNIeHHe, KBaIH(UKAILHSI U
CIIEHUAIBPHOCTh 110 OKOHYaHMM 00pa30BaTEIbHOTO YUPEXAEHHs, ydeHas CTeleHb, 3BaHHE M Jpyrue
CBEJICHUA);

-KOIIMU JOKYMEHTOB 00 006pa3oBaHuy;

-CBEJICHHUS O MOBBIIIEHUH KBATU(HKAIMH U IEPEIOArOTOBKE (CepHs, HOMEp, AaTa BbIAAYH JOKYMEHTA
O TOBBIIECHHH KBWIMQUKAIUKM WIA O TEPEmoAroTOBKE, HalMEHOBaHME M  MECTOIIOJIOKEHHE
00pa30BaTEeIbHOTO YUpEKICHHMs, JaTa Hayaja W 3aBeplIeHHs] oOydeHHs, KBaJU(UKALUs, CIIEIHAIBHOCT U
JIpyTUe CBElICHUS;

-KOIIMU JOKYMEHTOB O IOBHIIIEHUH KBATH(DUKALIUY;

-CBEJIEHHS O TPYJOBOH NEATENBHOCTH (JaHHBIE O TPYJOBOM 3aHSATOCTH Ha TEKYIEEe BPEMs C IOJIHBIM
yKa3aHUEM JOJDKHOCTH, IIOJApa3/ieNieHHs, HaumMEHOBaHWs, aapeca U Tenedona Paboromarens, a Taxxke
PEKBU3UTOB APYTHX OpraHU3alyil C IOJHBIM HAaUMEHOBAaHUEM 3aHHMAEMBIX PaHee B HHUX JOJDKHOCTEH U
BpEMEHH pabOThI B 3TUX OpraHU3alysX, a TAKXKe IPyTUe CBeICHUS;

-laHHBIE O TPYZOBOM JOroBope (HOMep TPYAOBOTO JOTOBOpA, JaTa €ro 3aKIIOYeHHs, Jara Hadala U
JlaTa OKOHYaHHUS JTOTOBOpaA, BUI pabOThI, CPOK JEHCTBHS NOTOBOpA, HATMYHAE HCIIBITATEEHOTO CPOKaA, PEXXHUM
TPyZa, AJIUTEIFHOCTH OCHOBHOI'O OTIIyCKa, 005S3aHHOCTH paOOTHHKA, JIOTIOJIHUTENIbHbIE COLMATIBHBIE JIBIOTHI U
rapaHTHH, HOMEP M YHCIO HM3MEHEHHS K TpyIOBOMY JOTOBOPY, XapakTtep paboThl, YCIOBUS TpYIa,
IIPOAOJDKUTENIBHOCTE pabodel HeeH, CUCTEMA OILIaThl TPya);

-TpYZOBBI€ KHIDKKH U BKJIQJBIIIHU K HIM;

-KapTo4k# yHUuIupoBaHHOH popmser T-2 "JInynas kaprouka paboTHHKA'";



-JINYHEIE JieN1a pabOTHHUKOB B OymaxkHOH dopme;

-CBEICHUS O 3apaboTHOU TuaTe (HOMepa CYETOB JJI pacueTa ¢ pabOTHUKaMU, B TOM YHCIIE HOMEPA UX
6aHKOBCKUX KapTOUeK);

-CBeJIeHUs O BOHHCKOM y4YeTe BOECHHOOOS3aHHBIX JHL ¥ JIUL, [TOJNEXKalluX MPH3BIBY HAa BOCHHYIO
cnyx0y (cepus, HOMeED, HaTa BbIIa4yM, HAUMEHOBaHUE OpraHa, BHIJABIIETO BOCHHBIM OMIJIET, BOCHHO-YYETHASL
CHENHATBbHOCTL, BOMHCKOE 3BaHME, JaHHBIE O IPHHATAN/CHATAH Ha (C) y4eT(a) u ApyTUe CBEICHHUS);

-KOIIHsI BOGHHOr0 Ouiera;

-CBEICHUsI O CEeMEHHOM IIOJIOXKEeHHM (COCTOsSHHE B Opake, JaHHBIE CBHICTENLCTBA O 3aKIIOYEHHH
Opaxa, GaMuIHs, UMs, OTYECTBO Cynpyra(h); '

-laHHEBIE crpasky no gopme 2HADIL;

-CBEJICHUI O HOMEpE H CEePHH CTPaxoBOTO CBHIACTENBCTBA TIOCYJAPCTBEHHOIO I1€HCHOHHOIO
CTpaxOBaHUs;

-CBHUETENBCTBO, CBEICHHS O IPUCBOCHUM HAeHTU(HKaMOHHOro HoMepa Hanoromwnarensmuka(VTHH);

-CBEJIEHHS U3 CTPaxXOBBIX ITOJHCOB 00A3aTENBEHOTO (HOOPOBOIBEHOI0) MENULIHHCKOTO CTPaXxOBaHMUS;

-CBEICHHS, yKa3aHHBIE B OPHTHMHAJIaX M KOIHIX MPHKa30B I10 nepcoHairy OOIecTBa H MaTtepHanax K
HHUM, B TOM qucie nHpopMmalms 00 OTIycKaX, KOMAaHIAPOBKaX H T.IL.;

-OpDUTUHANIB] NIPHUKA30B, H3MaHHEIX B OOIIecTBE U OTHOCAIIMECS K CYyOBEKTy NEPCOHAIBHBIX JaHHBIX,

MaTepHalbl K JaHHBIM [IPHKa3aM; N
-CBEJIEHHs] O TOCYJapCTBEHHBIX M BEJOMCTBEHHBIX HArpajax, IOYETHBIX U CIIELHAIBHBIX 3BaHMIX,

noompeHuax pabotuukos ObmecTra;

-MaTepHasIsl 10 aTTeCTAllMH, aHKETUPOBAHUIO, TECTHPOBAHHUIO, OlleHKe paboTHukoB ObInecTBa;

-MaTEepHaJIBI 10 BHYTPEHHHUM CIy>K€OHBIM paccyIeIOBaHHsAM B OTHOINEHUH paboTHuKOB O0IecTBa;

-CBEJIEHHS O BpEMEHHOU HeTpyaocnocobHocTH paboTHHKOB OOIIECTBa;

-CBEJICHHS O HErOCYAapCTBEHHOM IIEHCUOHHOM OOECIIeYCHUH;

-CBEJICHHA O COLMAIBHBIX JIBIOTAX, cTaryce (CepHs, HOMEp, Jara BBLIaYM, HaHMEHOBAHHE OpPraHa,
BBUIABIIEr0 MOKYMEHT, SABILIONIHMCS OCHOBAaHMEM MU IIPEIOCTaBIEHHS JBIOT M CTaTyca, W Jpyrue
CBEJIEHU);

-MaTepHaisl 110 IPOBeNeHUIO cobeceJoBanMit ¢ COMCKATENEeM Ha JOJDKHOCTD;

-HHEIE CBEJEHHS, C KOTOPBIMH pabOTHHUK CUUTACT HYXXHBIM 03HaKOMUTh Paboronarerns.

4. KOHOUJEHIMNAJBHOCTD ITEPCOHAJIBHBIX JTAHHBIX

Bce noKyMmMeHTBI M CBeleHHs, coiepXallue MH(QOpMaIMI0O O NEPCOHAJBHBIX ITaHHBIX pPaGOTHHKOB
ObmectBa, sABmMOTCL  KOHQHUAeHHuansHbMH.  OOmectBo  ofecnmeumBaeT  KOH(DHIAEHIMATHHOCTD
NEPCOHANBHBIX NaHHBIX U 00A3aHO HE JOIyCKaTh MX paclpocTpaHeHus 0e3 cormacus paboTHHKA, JTHOO

HaIU4Ud HHOTO 3aKOHHOT'O OCHOBAHHA.
Bce wmMepsl koHQuaeHnMambHOCTH TpH  00paboTKe MEepCOHANBHBIX JAaHHBIX PabOTHHKOB

paclpoCTpaHsIOTCA Kak Ha OyMakKHble, TaK M Ha 3JEKTPOHHBIE (aBTOMATH3HPOBAHHBIE) HOCHTENH
HHEOpMALIHH.

Pe>xxuM KOH(HIEHIWANTBHOCTA TEPCOHANBHBIX MAaHHBIX pabOTHHUKOB CHHMAaeTcs B CIydasX HX
00€3MMUNBaHU U 110 HCTEUYEHHHU 75 JIET CPOKa MX XPaHEHMs WM IIPOJUICBAETCs Ha OCHOBAHHUM 3aKJIIOYEHHS

3KCHepTHOI71 KOMHCCHH O6H.IGCTBa, €CJIX HHOEC HC OIIPEACIIEHO 3aKOHOM.

5. CbOP, ObPABOTKA 1 XPAHEHUE ITEPCOHAJIBHBIX JAHHBIX

5.1. YcnoBust oJiyueHAs NEePCOHANBHBIX JAHHbBIX.
Bce nepcosanmpHble nanHble paborHmka OOmecTBa ciemyer IoinydyaTe y Hero camoro. Ecnm

TIepCOHANBHEIE JaHHBIE PaOOTHHKA MOTYT ObITH ITONYYEHBI TOIBKO Y TPEeThel CTOPOHEI, TO PA0OTHUK JNOJDKEH
6bITh yBemOMIIEH 00 3TOM 3apaHee H OT Hero MOJDKHO OBITH MOMYYSHO MHCEMEHHOE cornacue. JomKHOCTHOE
muno PaGortomatenst momxHO coolmuTh pabortHuky O6lmecTBa O LENSX, NPEMOaraeMbIX HCTOYHHKAX H
ciocobax TIOMYYCHHsS IEPCOHANBHBIX JAHHBIX, @ TaKXKE O XapakTepe MOMJIeXaUUuX IIOIyYeHHIO
MEPCOHANBHBIX aHHLIX ¥ MOCIENCTBUAX 0TKa3a pabOTHUKA AaTh IIMCHMEHHOE COTIACHE HA HX MOy4YEHHE.
ITuceMenHoe cornacue paboTHHKa Ha 00paboTKy CBOMX IIEPCOHANBHBIX JAaHHBIX JOJDKHO BKJIIOYATh B

cebs:
-haMuJIHIO, UMS, OTHECTBO, ajipec CyOBbEKTa IEePCOHANBHBIX AaHHBIX, HOMEP OCHOBHOTO NOKYMEHTa,
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YIOCTOBEPSIOMLIET0 ero JINYHOCTh, CBEICHUS O JaTe BBIJaYM YKa3aHHOTO IOKYMEHTA M BBIIABIIEM €0 OPIaHe,

-HauMeHoBaHue u aapec OOIIecTBa, MOTYYaIOIIero corjlachue CyObeKTa IEPCOHAIbHBIX TaHHBIX;

-1[eJTb 00pabOTKH MEPCOHANBHBIX TaHHBIX;

-HepedYeHb MEPCOHATBHBIX JaHHBIX, HA 00pab0TKY KOTOPBIX JJAETCsl COrlache CyOheKTa NepCoOHabHbIX
JTAaHHBIX;

-IlepedeHb IEHCTBUI C IEPCOHANBHBIMA JaHHBIMH, HA COBEPIICHNIE KOTOPHIX AAETCs coriacue, odiee
oIpcaHue HCHob3yeMbIX OOImecTBOM crioco60B 06pabOTKH IEPCOHANBHBIX JaHHBIX,

-CpOK, B T€4€HHE KOTOPOTO JEHCTBYET COTIaCHE, a TAKXKE MOPSAIOK €ro OT3hIBa.

TumoBast popMa 3asBJIeHHS O coryiacuu paboTHHKA Ha 06pabOTKy IEpCOHAIBHBIX JaHHBIX NPHBEICHA
B [Ipmnoxxennu Ne 1 k HacTosimemy Ilonoxxenuto.

PaGoromarens He HMeeT IMpaBa IIOJNydaTh M 00pabaThIBaTh IIEPCOHAIBHBIE JaHHBIE DPabOTHHKA
OO6mmecTBa 0 ero pacoBOi, HAIIMOHAJIBFHOW MPHHAIUICKHOCTH, MOJUTHYECKUX B3TIIANAX, PEIMIHO3HBIX HIIH
¢bunocopckux yoerkIeHUSIX, THTUMHOMN XKH3HU.

PaboTomarens He mMeeT MpaBa MOJydaTh U 0O0pabaThIBaTh MEPCOHAIBHBIE AaHHBIE PAOOTHHKA O €ro
YJIEHCTBE B OOIIECTBEHHBIX OOBETUHEHHUSIX WK €ro Ipo(COI03HON NESTEIbHOCTH, 33 HCKIIOUEHHEM CIIyYaes,
IIPEyCMOTPEHHBIX (hefiepalbHbIM 3aKOHOM.

OO6paboTka crenuaibHOW KaTeropud IMEepCOHAIBHBIX JAHHBIX paOOTHHKA O COCTOSIHUHU €r0 3J0POBbB,
OTHOCSIIUXCS K BOIPOCY O BO3MOXXHOCTH BBINOJIHEHHS PAaOOTHHKOM TPYZOBOH (PYHKIHMH HAa OCHOBaHHH
nosioxxeHui 1m. 2.3 4. 2 cr. 10 ®@epepanpHoro 3akoHa "O NEPCOHATBHBIX AAHHBIX' B paMKax TPYAOBOIO
3aKOHOJAaTENIbCTBA MOXKET OCYIIEeCTBIAThCS PaboTonaTenem 6e3 cornacus paboTHUKA.

ObpaboTka mepcOHANBHBIX HaHHBIX paboTHHKOB PabotomareneM Bo3MoO)kHaA 0€3 HMX cOIJlacHs B
CIIEAYIOUIHNX CITydasx:

-IIepCOHAJILHBIE TaHHBIE SBISIFOTCS O00IIEI0CTYTHBIMU;

-obpabotka IIJI[H paboTHHMKa HeoOxomuMa IS 3aIUTHI XKU3HU, 3IOPOBbS MU HHBIX XKHU3HEHHO
Ba)XKHBIX MHTEPECOB paOOTHUKA W/WJIM APYTHX JIUII ¥ TOJyIeHHE COriacksi pabOTHHKA HEBO3MOXKHO;

-0 TpeOOBaHUIO IIOJIHOMOYHBIX TOCYNapCTBEHHBIX OPraHoB B CIIyYasx, IIPEIyCMOTPEHHBIX
(benepanbHBIM 3aKOHOM;

-06paboTka IEpCOHAIBHBIX JaHHBIX OCYINECTBIAETCS HAa OCHOBaHHMM 1pymoBoro koaekca PO,
Hanorosoro xonekca P®, ®enepansaoro 3akona ot 29.11.2010 Ne 326-03 "O6 06s3aTensHOM METHIIUHCKOM
crpaxoBanuu B Poccuiickoit ®enepauun", ®DenmepampHoro 3akoHa ot 15.12.2001 Ne 167-®3 "O6
00s13aTeIbHOM IIEHCHOHHOM cTpaxoBaHuU B Poccumiickoit @enepanun, @enepanproro 3akona ot 16.07.1999
roga Ne 165-®3 "O6 ocHOBax 006s3aTENIFHOrO CONMATIBHOrO cTpaxoBanus', @enepanpHoro 3akoHa Ne 208-D3
ot 24.11.1995 roza "O6 akimoHepHBIX 00IIEeCTBax" MIIM HHOTO (elepalbHOrO 3aKOHa, YCTaHABIIUBAIOIIETO €€
LeJIb, YCJIOBHS IIOJIy4EHHUS IEPCOHANBHBIX MAHHBIX M KPYI CyOBEKTOB, NMEPCOHAJIBHBIE JaHHBIE KOTOPBIX
noJyiexar o0paboTke, a TaKkke ONpeIesSIIOIEro MOJTHOMOYHS paboToaaTens;

-00paboTKa MEPCOHANBHBIX JaHHBIX OCYIIECTBIISIETCS VISl CTATHCTHYECKHX MM MHBIX HAy4YHBIX IIejei
IIPH YCJIIOBUH 00SI3aTENBHOI0 00€3IMYNBAaHUS IEPCOHAIBHBIX JaHHBIX;

-00paboTka MEepPCOHAIBHBIX MJAHHBIX PAa0OTHHKA OCYIIECTBIIIETCS B CIIyYasXx, IpPeIyCMOTPEHHBIX
TPYZAOBBIM JOTOBOPOM, a TAaK)Ke JIOKAIbHBIMU akTaMu PaboTonarens, IpUHATHIMHU B ITOPSJIKE, YCTAHOBIEHHOM
cratbsimu 5,8,12 TpynoBoro xonekca PO;

-00paboTKa MepCOHANBHBIX JAHHBIX OJM3KUX POACTBEHHHUKOB pabOTHHKA OCYIIECTBISIETCS B 00BEME,
IIPEeyCMOTPEHHOM YHUGUIMPOBaHHOH ¢opmoit Ne T-2, yTBep)KAEHHO# mOCTaHOBJIeHHEM | ockomcraTta
Poccuiickoit ®@enepanuu ot 05.01.2004 Ne 1 «OO0 yTBepkIeHHH YHHUGHUIMPOBAHHBIX (OpPM NEPBHYHOM
YY4ETHOH [OKYMEHTallMd 10 Y4eTy TpyAda M €ro OIulatel», Ju00 B CIydasx, YCTAHOBJIEHHBIX
3aKoHoIaTenbecTBOM Poccuniickoit @enepanuu (MonydeHne aTuMEHTOB, 0(OPMIIEHHE COI[UATBHBIX BBIIIAT).

5.2. Ilopsinox cOopa mepcoHAJbHBIX JAHHBIX.

5.2.1.PabotHuk OOmmecTBa NpeNoCTaBisSeT COTPYOHHUKY OTHeNa KaJpoB JOCTOBEPHEBIE CBEIEHHS O
cebe. udopmanus, npencrapisiemMasl pabOTHHKOM IIPH MOCTYILIEHHH Ha paboTy B OO6IIEecTBO, JOKHA HMETh
JOKyMeHTanbHyI0 ¢opMy. CoTpymHMk oTxmena kaapoB OOmecTBa IpoOBEpSET TOCTOBEPHOCTH CBEIECHUH,
CBEpSIS JaHHBIE, IPEIOCTaBICHHBIE PAOOTHHKOM, C UMEIOIIUMHUCS Y paOOTHHKA JOKYMEHTAMHU.

IIpu 3axiroyeHMH TPyZOBOIO IOrOBOpa B COOTBETCTBHH co cT.65 TpymoBoro koaekca Poccuiickoit
@enepanun IUI0, IOCTyHaloOIIee Ha paboTy, npenbssiseT PaboTomareso:

-IIaCIOPT MM UHOHM TOKYMEHT, yIOCTOBEPSIOIIUI INYHOCTD;

-TPYZIOBYIO KHUXKY, 32 HCKIIOYEHHEM CIIyJaeB, KOTa TPYJOBOH JOrOBOP 3aKJIIOYAEeTCsl BIIEPBEIE WUIIH
pabOTHHK IOCTymaeT Ha paboTy Ha YCIIOBHSX COBMECTHTENBCTBA, JUOO TPYZOBas KHUXKKA Yy paboTHHKA
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OTCYTCTBYET B CBS3H C €€ YTPaTOH WJIH IO IPYTHM IPHYHHAM;

-CTpaxoBO€ CBHJIETENHCTBO FOCYAaPCTBEHHOIO IEHCHOHHOIO CTPaXOBaHUS;

-IOKyMEHTELI BOMHCKOT'O ydeTa — JJIsI BOGHHOOOS3aHHBIX H JIMII, IOJJIEKAIIHX BOUHCKOMY YUETY;

-IoKyMeHT 00 oOpa3oBaHuy;

-IpyTHE IOMOJHUTEIbHbBIE JOKYMEHTHI C COrIacHsl PabOTHHKA.

5.2.2.JIoKyMeHTEI, CojiepIKallyie IepCOHaIbHBIE JaHHbIE PaOOTHHKA, CO3Ja0TCs Iy TEM:

a) CO3JaHdsd KOMIUIEKCA IOKYMEHTOB, COIPOBOXIAIOIMUHM mporecc O(OpPMIIEHHS TPYIOBBIX
oTHomeHHH paboTHrKka B OOIIECTBe IPH ero IprueMe, IEPEBOJE U YBOJIBHEHUU METOIOM BHECEHHsI CBEIEHHI
B yuéTHBIe (hOpMBI (Ha OyMa)kKHBIX H 3JIEKTPOHHBIX HOCHTEILSX);

6) KOMHPOBaHHUsI OPUTHHAIOB JOKYMEHTOB (IACIIOPT MM MHOH JOKYMEHT YJOCTOBEDSIOIIMM JINYHOCTE,
TPYIOBYIO KHIDKKY, TOKYMEHT 00 00pa3oBaHHHM, CTPaxOBOE€ CBHJICTEIBCTBO 00S3aTEIBHOIO IEHCHOHHOTIO
CTpaxOBaHHs, NOKYMEHT BOHHCKOIO ydera, HOKYMEHT 00 o0pa3oBaHMH W (WIM) O KBaTH(UKAHH HIH
HAJIMYUHU CIIELUATBHBIX 3HAHUH | T.11.;

B) IIOJTy9€HHS OPUTHHAIOB HEOOXOMUMBIX JJOKYMEHTOB (TpYAOBas KHIXKKA, aBToOMOrpadus, pe3ioMe).

5.2.3.Ilpu mnoctymienun Ha pabory B OOIIECTBO COTPYAHHKOM OTZAeNa KaIpoB 3aIlOJIHAETCS
yHHuupoBanHas ¢(opma T-2 "JluyHas kaprouka paboTHHKA', B KOTOPOM OTpa)KarOTCS CIIELyIONIHE
aHKeTHbIE U OHorpadudyeckue qaHHble paboTHHKA!

-obmue cBenenus (O.M.O. paboTHmka, mara pOXACHUS, MECTO POXACHHUS, TPaXTaHCTBO,
obpaszoBanue, npodeccus, crax paboTkl, COCTOSIHHE B Opake, IaCIIOPTHBIE TaHHEIE);

- CBEJICHUSI O BOMHCKOM Y4eTe;

- JaHHBIE O IIpUeMe Ha padoTy.

B nuuHyIo xapToYKy BHOCSTCS:

- CBEIEHHs 0 IlepeBoJax Ha Apyryio paboTy;

- cBezieHus 00 aTTecTanuy;

- CBeJICHHS O NTOBBIIICHHH KBATH(PHKAIIHH,;

- CBEZICHHSI O IPO(PECCHOHATEHON MEPENOIrOTOBKE;

- CBENICHHS O Harpanax (IIOOIIPEHHUSX ), HOYETHBIX 3BAHUSX;

- cBeneHus 00 OTITyCKax;

- CBEJICHHS O COI[MAJIbHBIX I'apaHTHUSIX;

- CBEJICHUSI O MECTE JKUTEJIHCTBA H KOHTAKTHBIX Tele(oHaxX.

JInunoe neno paboTHHKa OGOpMIIIETCS IOCie M3JaHMs NpHKasa O IpueMe Ha pabory. JOKyMeHTHI
cozepxkame IInn mommuBaroTcs B auuHOe eno PaboTHuka. JIngHoe neno BeleTcs Ha MPOTSDKEHUH BCEH
TPYZOBOH JeATENbHOCTH paboTHHKA. V3MeHEHMSs, BHOCUMBIE B JIMYHOE JEJIO, JOJDKHBI OBITh IOATBEPIKICHEI
COOTBETCTBYIOIIUMH JOKYMEHTaMH.

5.3. Ilopsinox 00paGoTKU MepPCOHATbHBIX JAHHBIX.
B cootBerctBHE co cT. 86 TK P® B memsix obecrmedeHus mpaB ¥ cBOOOJ delIOBeKa M TpaiTaHHHA

reHepalbHbIA TupekTop ObIecTBa 1 HazHadyeHHbIe MM paboTHUKH Ob6ImecTBa mpu 00paboTke NepCOHATBHBIX

JIaHHBIX pabOTHHKA NOJDKHBI COOMIIONATh claenyromue obmue TpeboBaHus:
-06paboTKa IEPCOHAIBHBIX NAaHHBIX PabOTHHKAa MOXET OCYIIECTBIATHCS MCKIIOYHUTEIBHO B IENSX

obecrnieueHus COOJIIO/IEHHs 3aKOHOB M HMHBIX HOPMATHBHBIX IIPABOBBIX aKTOB, CONEHUCTBHS pabOTHHKAM B
TPYZOYCTPOMCTBE, IOJyYeHUH 00pa3oBaHus, IPOABIKEHUH II0 CIIyxbe, obecredeHus JHIHOH 6e30IacHOCTH
pabOTHUKOB, KOHTPOJISI KOJIMYECTBA M KayecTBa BBINOIHAEMOH paboThl u 00ecHedeHHs COXPaHHOCTH
HUMYIIECTBA;

-IpH ONpeAeNeHHH o0beMa U colepXXaHus o0pabaThIBaeMbIX IE€PCOHAIBHBIX [aHHBIX paOOTHHKA
paboTtomarenb NOKEH pyKoBoacTBoBaTthes Koncturynumeit Poccuiickoit @eneparnuu, HactosmuM Kogexcom
U MHBEIMH (heepabHbBIMU 3aKOHAMU,

-BCE€ [IEPCOHAIbHEIE TAHHBIE paOOTHHKA CIIEYeT IOIy4aTh y HEro caMoro. Eciy nepcoHaapHbIE JaHHBIE
paboTHHKA BO3MOKHO IOJIYYHUTE TOJBKO Y TPEThEH CTOPOHEI, TO pabOTHHK IOJDKEH OBITH YBEIOMIIEH 00 3TOM
3apaHee H OT HEro IOJDKHO OBITh MONydeHO MHUCBMEHHOe corjacue. Paboronarens HOIKEH COOOLIHMTH
pabOTHHUKY O IEJNSIX, IPearoaraeMbIX HCTOYHHKAX U CII0CO0ax IIOJIydYeHHUs IEPCOHATBHBIX JaHHBIX, a TAKXKE
0 XapakTepe IIOJUIEXKAIUX ITOJYYeHHIO INEePCOHATBHBIX NaHHBIX M IOCIENCTBHAX OTKa3a pabOTHHKAa HAaTh
IMCHMEHHOE COTJIaCKe Ha UX IOJIy4YEHHUE;

-paboToaresib He MMEET IpaBa IIOJyd4aTh B 00pabaThiBaTh CBEIEHHS O PaOOTHHKE, OTHOCSIIHECS B
COOTBETCTBHH C 3aKOHOJATEIbCTBOM Poccuiickoit ®enepanuu B 00IaCTH II€PCOHANLHBIX JaHHBIX K



CHENHATBHBIM KATErOpUsSM IEPCOHATBHBIX [aHHBIX, 3a HCKIIOYEHUEM CIy4daeB, IIPeNyCMOTPEHHBIX
gacrosM KomexcoM u pyruMu ¢enepantbHbIMU 3aKOHAMU;

-paboTozaTens HE MMEET IpaBa IOJMydaTs M oOpabaThBaTh NEpPCOHANBHBIE JaHHBIE PabOTHHKA O €ro
YJIEHCTBE B OOIIECTBEHHBIX 00BEIUHEHHUSIX HIIH €ro MPo(COI03HON AEITETPHOCTH, 3a UCKIIIOUEHHEM CIIy4acs,
IpeayCMOTPEHHBIX HacTosmuM KonexcoM uiam MHBIMHE (eiepaibHBIMU 3aKOHAMH,;

(B pen. ®enepansHoro 3akoHa oT 30.06.2006 N 90-03)

-IPH TIPUHATHH DPELICHWH, 3aTpardBaloONIMX HHTEpechl paboTHHKA, paboToJaTels HE HMEET IIpaBa
OCHOBBIBATHCSI Ha IIEPCOHAIBHBIX IAaHHBIX PAaOOTHHKA, IIOJYYEHHBIX HCKIIOYHTENIEHO B DPE3ysbTaTe HX
aBTOMATU3UPOBAHHOM 00pabOTKH UM 3JIEKTPOHHOTO ITOJIyYEeHHUS;

-3aldTa MEPCOHATBHBIX JAHHBIX pabOTHHKA OT HEMPAaBOMEPHOIO HMX HCIIOJNB30BAaHUS WM YTpaThl
JIoJDKHa OBITH obecriedeHa paboromaresieM 3a CYET ero CpeICTB B IMOPSAKE, YCTAHOBIECHHOM HaCTOSLIUM
KoznexcoMm u UHBIMH (efepalbHBIMU 3aKOHAMY;

-pabOTHHKH M HMX IHPEACTABUTENM JOJDKHBI OBITH O3HAKOMJIEHBI IIOJ] POCIHUCH C JIOKYMEHTaMHU
paboTozarens, ycTaHaBIMBAIOIUMHE IOPSIOK 00pabOTKH IepCOHATBHBIX JAHHBIX PA0OTHUKOB, a TAKXXE 00 UX
IpaBax U 00S3aHHOCTSX B 3TOi o6mactu;

-pabOTHHUKH HE JOJDKHBI OTKa3bIBaTHCS OT CBOUX IPaB Ha COXPAaHEHHE U 3aIIUTY TaiHbI;

-paboTonareny, pabOTHUKH M MX MPEICTABUTENIH IOJDKHBI COBMECTHO BHIpabaThIBATH MEPHI 3allUTHI
[EPCOHATIPHBIX JaHHBIX PAOOTHHUKOB.

5.4. Ilopsinokx XxpaHeHHUsI MEPCOHAJBHBIX JAHHBIX.

5.4.1.IlepcoHanbpHble TaHHBIE paOOTHHUKOB MOTYT XPaHHUTHCS, KaK Ha OYMaXHBIX HOCHUTEINAX, TaK U B
3JIEKTPOHHOM BHJIE B HMH(OPMAallMOHHBIX CHCTEMaxX IE€PCOHATBHBIX HaHHBIX OOINecTBa, B 3JIEKTPOHHBIX
nankax u gaitnax B nepcoHamsHbIx KommbioTepax (I1K) corpymuumkoB OOmecTBa: TIaBHOro Oyxrairepa,
MeHeKepa 10 IIEpCoHaly, BeayIero Oyxrairepa,0yxrajirepa-KacCupa.

Hoctyn x IIK conmepxamux ITJ][H paOOTHHKOB CTpPOTO OTpaHUYEH KPYyroM JIHMIl, OTBETCTBEHHBIX 3a
XxpaHeHue, 0opabotky II1/[H paboTHHKOB, KaXIblii KOMIIBIOTEp 3aAINUIIECH MapOJIEM.

5.4.2.B otnene xanpoB ObmecTBa, XpaHITCS B CHENHAIBHO OTBeIeHHOM ceiide (mkady) ciaemyromue
IpyIIBl JOKYMEHTOB, cofepxaitue [1/lH pabOTHHKOB B eTMHUYHOM HJIM CBOJHOM BHJIE:

-TOKYMEHTBI, COZEp)Kalllie IepCOHAIbHbIE JaHHbIE pPAOOTHUKOB (KOMIUIEKCHI JIOKYMEHTOB,
CONPOBOXJAIOIME Iporecc OQOpMICHUS TPYIOBBIX OTHOIICHWM NpM npweMe Ha paboTy, mepeBoie,
YBOJIBHEHUH; MOJJIMHHUKMA M KOIIMM IIPUKA30B II0 JIMYHOMY COCTaBY; JIMYHBIC JIella W TPYIOBBIE KHUIKKH
pabOTHUKOB; KapTO4YKH paboTHHKOB 110 popMe T-2, nemna, copeprkaniue MaTepyaiibl aTTECTAMH PAOOTHHKOB;
CIIy>€eOHBIX pacclieJoBaHu;

-IOKyMEHTAIMsI [T0 OpraHu3ayy paboThl opasaeacHui (TIpUKa3kl, PaCIIOPSKEHHS).

5.4.3. XpaHeHue IepCOHANBHBIX TaHHBIX B Oyxrantepuu ObmiecTsa:

-[IEPCOHAIbHEIE JaHHblE pabOTHHKOB, COAEpKaluecs Ha OyMaXKHBIX HOCHTENSX, XpaHSATCS B
3anupaeMoM mKady, yCTaHOBICHHOM Ha pa0o4eM MecTe riiaBHOTo OyXranTtepa, Be/iyiiero oyxrairepa.

-IIEpCOHANBHBIE JaHHbE paboTHUKOB OOmecTBa, coiepXamqiecss Ha SJIEKTPOHHBIX HOCHTEIIX
uHpopmanuu, xpaasrcs B [1K BeIlieyka3aHHBIX COTPYIHUKOB.

5.4.4.TlepcoHanbHbIe NaHHBIE, cOAepXKaIuecs: Ha OyMa)KHBIX HOCHUTEIAX, claroTcs B apxuB OOlecTsa
nocJe 3aBepieHus obpadbortku I1an.

5.5. O6paboTka nepcoOHAJIBLHBIX JAHHBIX YBOJEHHBIX PA0OTHHKOB.

Paboronmatens BImpaBe oOpabareiBaTh MEPCOHATBHBIC JAHHBIE YBOJEHHOIO PabOTHHKA B CIIydasX W B
CPOKH, IPeAyCMOTPEHHBIE (eepabHBIM 3aKOHOIATEILCTBOM.

C yueroMm nonoxenui 1m.2 4.l cr.6 PenepanpHoro 3akoHa ot 27 urons 2006 roma Ne 152-®3 "O
IIEpCOHAIBHBIX aHHBIX', COrJlacue yBOJIEHHBIX PaOOTHHKOB Ha OOpabOTKYy MX IEPCOHATBHBIX NAHHBIX HE
TpebyeTcs B CIeAYIOIIHX CIIydasx:

-IIpM MCIIOJIHEHMH HOpMbI nonm.5 1.3 cr.24 Hamorosoro komekca Poccuiickoit denepamuu, rie
YCTaHOBJIEHA O00S3aHHOCTh HAJIOTOBBIX areHToB (paboromarteneil) B TeueHue 4 et oOecleuydBaTh
COXPaHHOCTh JJOKyMEHTOB, HEOOXOAMMBIX JJIs1 HCUUCIIEHHSI, yIEPXKaHHsI U IEPEeYHCIICHHsI HaJlora,

-TIpY BBIONHEeHUH Tpebosanwuit ctathut 17 DenepansHoro 3akona ot 21 HosOps 1996 roga Ne 129-D3
"O OyxranrepckoM ydere', B KOTOpO# OMpENessieTcs, YTO OpraHU3alMu 00sS3aHbl XPAaHHUTh OYXTalTePCKYIO
JOKYMEHTAllMI0O B TEYEHHE CPOKOB, YCTAHABIMBAaEMBIX B COOTBETCTBHH C IIpaBHJIAMH OpraHHU3alliH
roCyJapCTBEHHOI'O apXUBHOTO JIENIa, HO IIPXA 3TOM MHHHUMAJBHBIN CPOK XpaHEHHUS HE MOXET OBITh MEHEE ISATH
JIeT.






